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MINUTES OF A MEETING OF  
THE POLICY AND RESOURCES COMMITTEE 

MALVERN TOWN COUNCIL 
held in the Council Chamber, Belle Vue Terrace, Malvern  

on Tuesday 25 July 2023 at 6.00 pm 
 

Councillors Also in attendance 
I Dawson Linda Blake - Town Clerk 
C Fletcher  Louise Wall – Minute Clerk 
N Houghton Cllr Clive Hooper 
L Lowton  
  
Absent  
M Jones (apologies)  

 

12. APOLOGIES FOR ABSENCE 
Apologies for absence from Cllr Mel Jones were NOTED. 

13. DECLARATIONS OF INTEREST 
 Cllr Iain Dawson declared an interest - he is secretary for the 1st Malvern 

Scout Group who have applied to the grants scheme in the past. 
 Cllr Nick Houghton declared an interest – Malvern Pride have applied to the 

grants scheme in the past. 
14. MINUTES OF PREVIOUS MEETING 

It was RESOLVED that the minutes of the following meeting be approved and 
adopted as a correct record of the proceedings, and these were signed by the 
Chairman: 
 Policy and Resources Committee meeting 14 June 2023. 

PUBLIC PARTICIPATION 
None. 

15. REVIEW AND CONFIRMATION OF INSURANCE COVER 
The Town Clerk informed the meeting that five insurance companies had been 
contacted to provide a quotation for insurance cover renewal, but despite best 
efforts, nothing had been received in time for the meeting.  Indications from the 
current insurer were that the increase in premium was likely to be around 15%, far 
lower than had been budgeted for, and within the committee’s delegations to accept 
quotations up to £25,000. 
The committee therefore had two options: 

1) To give delegations to a group including the Town Clerk, Chair and Vice-chair 
of Policy and Resources Committee to select the preferred company once 
quotations had been received or 

2) To defer the decision to the Full Council meeting in August and take out 
temporary cover in the meantime. 
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It was AGREED to delegate authority to the Town Clerk, Chair and Vice-chair 
of Policy and Resources Committee to review quotations when received and 
to select the preferred company. 

16. REVIEW OF TOWN COUNCIL GRANTS SCHEME 
Report PR02/23 was received and accepted. 
The Town Clerk informed members that the report was the same as had been 
presented at the previous meeting of Policy and Resources Committee, but with one 
extra point for consideration.   
Members agreed that it was important to try and increase the number of grant 
applications being submitted.  It was suggested that this should be done by having 
the grant scheme and annual timetable on the Council’s website all year round, and 
by targeting community spaces to ask them to advertise the scheme to their user 
groups. 
Members then discussed the following points in detail: 
1) Timing of the scheme 

The scheme is run bi-annually in August/September and February/March. 
Discussion point – are these timings working and how does council deal with 
any applications in-between? 
Although running the scheme up to four times a year could encourage more 
applications, it was recognised that this would entail far more administrative 
work for officers. 
It was RECOMMENDED that no changes be made to the timing of the 
grants scheme. 

2) Emergency grants 
The Special Grants scheme has been removed and replaced with Emergency 
Grants for Exceptional Circumstances.   
Discussion point – is this system working as there have been no emergency 
grants claimed during the last year? 
It was felt that this part of the scheme was working well. 
It was RECOMMENDED that no changes be made to the emergency 
grants. 

3) Amounts of awards 
Small grants up to and including £500 
Large grants – advisory limit of between £501 and £2,500 unless there is a 
specific reason to exceed this 
Discussion point – are these limits are suitable? 
Members agreed that the limits seemed to be adequate, noting that the upper 
limit of the large grants scheme was advisory, and therefore a higher amount 
could be applied for. 
It was RECOMMENDED that no changes be made to the amounts of the 
awards.  
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4) Frequency of applications 
The current scheme allows an organisation to apply each year with every 
application to be considered on its merits and therefore the frequency is only 
relevant if there are pressures on the budgeted funds available. 
Discussion point – do any additional rules need to be added or are the current 
rules manageable? 
Members did not think that a change to how often an organisation could apply 
to the scheme was necessary, as each application would be judged on its 
merits, and if a group had applied in previous years, then this could be taken 
into consideration when determining the outcome. 
It was RECOMMENDED that no changes be made to the frequency of 
applications. 

5) Nature of organisation 
At present, no organisation is barred from submitting an application, as long 
as it is not-for-profit, and it does not break any grant rules but a number of 
councillors have raised the issue of funding for schools. 
Discussion point – do councillors wish to see any further rules introduced on 
which organisations can qualify for a grant and if there are any further 
exclusions? 
Members discussed whether schools should be allowed to apply to the 
scheme as they are government funded.  Members felt that barring schools 
from applying to the scheme was unnecessary, as each application is judged 
on its merits, and if a group had applied in previous years, then this could be 
taken into consideration when determining the outcome. 
It was RECOMMENDED that no changes be made to the nature of 
organisations that could apply to the grants scheme.    

6) Bank Accounts 
Some smaller organisations do not have their own bank accounts and either 
run through an individual’s account or that of a larger organisation.  This 
precludes them from applying for a grant. 
Discussion point – should special circumstances be included to allow 
applications without a specific bank account or does this cause a risk in the 
security of funds? 
It was RECOMMENDED that applicants must have a bank account to 
ensure transparency and accountability.   

7) Application forms 
The layout of the applications forms had been simplified in 2020 and improved 
from the previous formats. 
Discussion point – the application forms have been simplified and put into a 
clearer format, but are there any suggestions for additions or amendments? 
It was RECOMMENDED that some of the boxes within the forms should 
be made larger to enable more detail to be given by applicants, and that 
officers should take steps to make the forms fillable offline rather than 
having to be printed off and filled in by hand.  
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8) Support of running costs 
The eligibility criteria are clearly set out within the grant scheme rules, but one 
of the issues raised by groups is the lack of support for running costs.  The 
historical reasoning behind the exclusion of running costs is so that an 
organisation does not become dependent on Town Council funding for its core 
activities, but it does seem apparent that this is one reason why groups do not 
apply. 
Discussion point – should consideration be given to the inclusion of running 
costs or should they remain excluded? 
It was RECOMMENDED to allow applications of up to £500 for support of 
running costs for one year, when special circumstances are 
demonstrated. 

9) Any other points 
Members of Policy and Resources Committee are delegated to decide on 
whether to award grants. 
Discussion point - are there any other improvements which would make the 
assessment of grants easier?  Do councillors feel they are given enough 
relevant information? 
No further points were raised. 

17. DATE AND TIME OF NEXT MEETING 
  It was AGREED that the meeting scheduled for 2 August would be cancelled, and 
potential dates for a meeting in late August/early September be circulated. 
The meeting finished at 7.30 pm. 

 

 

 

 

………………………………………………(Chairman) 

 

 

 

  







































































AGENDA ITEM 5 
REPORT PR02/23 

 
A REPORT OF THE TOWN CLERK TO 

A MEETING OF THE POLICY AND RESOURCES COMMITTEE 
MALVERN TOWN COUNCIL 

to be held on Thursday 7 September 2023 at 6.00 pm 
in the Council Chamber, Belle Vue Terrace, Malvern 

 
REVIEW AND PRIORITISATION OF THE TOWN COUNCIL’S 

AIMS AND OBJECTIVES 

 
1. Purpose of report 
1.1. For review and recommendation to Full Council. 
2. Recommendations 
2.1. Committee is asked to review, moderate and prioritise the Town Council’s current 

long-term aims and objectives (as attached at Appendix A to this report) and make 
recommendations to Full Council. 

2.2. Committee is asked to review, moderate and prioritise the Town Council’s short-
term aims and objectives (as attached at Appendix B to this report) and to update 
them for an 18-month period from 1 October 2023 to 31 March 2025. 

3. Background 
3.1. Each year the Council reviews and agrees a set of long-term and short-term 

objectives, which are then risk-assessed as part of the Council’s annual internal 
audit process. 

3.2. The last review of Town Council objectives took place in January/February 2023. 
3.3. As part of the internal audit work for the financial year 2022/23, the Council’s internal 

auditor, Duncan Edwards, made the following comment on the matter of risk 
management against aims and objectives: 

“In order to measure the Council’s performance against its aims and 
objectives (long and short term) the process for setting these could be 
further developed to establish and define more specific measurable 
outputs (performance targets) that collectively support and demonstrate 
the attainment of the desired outcome, or progress made. 
The Council may need to moderate the number of aims and objectives 
and therefore performance targets, focussing on the areas of greatest 
importance, to ensure they are challenging but achievable, and to set 
some over a number of years where delivery is longer term. 

3.4. Following a notice of motion, Council agreed in June that delegations be given to 
Policy and Resources Committee to review the Town Council’s aims and objectives 
and prioritise them. 

3.5. The Council has just entered a new four-year term and with many new councillors 
having been elected or co-opted, officers suggest that it may be a good time for an 
overhaul of the Council’s objectives to ensure that they are SMART – Specific, 
Measurable, Achievable, Relevant and Timebound. 

4. Financial Implications 
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4.1. None pertaining to this report. 
5. Legal Implications 
5.1. As part of the Council’s Annual Governance and Accountability Return, one internal 

control objective requires the Council to assess the significant risks to achieving its 
objective and review the adequacy of arrangements to manage these. 

 
End 
Linda Blake 
Town Clerk 
 
 



Long Term Aims and Objectives – 1 April 2022 until 31 March 2027 Identifiable ways of achieving the Council’s aims and 
objectives 

1. Performance of statutory powers and duties 

The Town Council will: 

a) maintain and aim to improve, year on year, the delivery of Town Council services. 

b) commit to the Malvern council taxpayer to provide efficient, effective and best value 
services for Malvern. 

Robust annual budgeting process 

c) continue working with other groups and agencies when determining the future roles 
and responsibilities of the Town Council within the Malvern area. 

d) review each of the Town Council policies at least every four years. Creation of timetable scheduling reviews 

2. Improvement of operational standards 

The Town Council will: 

a) ensure all Council-owned and leased land and property are maintained to the highest 
possible standard. 

Management implementation of regular inspections and 
reports where necessary 

b) ensure the Council maintains its visible presence to the highest possible standard. Ensure Town Council operatives wear identifiable uniform 
Management prioritisation of specific sites and areas 

c) work with appropriate local authorities and others to ensure, where possible, that the 
management of public realm1 in Malvern remains in public ownership and is managed 
to the highest possible standard. 

3. Promotion of Malvern and its events 

1 Public realm is any space in the built environment that is free and open to everyone, including streets, squares, forecourts, parks and open spaces, and space between and within 
buildings that is publicly accessible. 
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The Town Council will: 

a) ensure that its role and achievements in Malvern are well promoted by utilising the full 
range of promotional media. 

b) raise the profile of Malvern by the development of Malvern Town Council 
assets/services and other initiatives. 

4. Consideration of planning and development matters 

The Town Council will: 

a) continue to assume a greater role in planning matters and consider and comment on 
both minor and major planning applications. 

Planning consultations listed as a regular item on Operations 
and Planning Committee meetings agenda 

b) make relevant representations at all stages of the planning process where it is 
considered appropriate, especially at local planning authority meetings, in line with 
current council policies and priorities. 

To include environmental considerations and policies where 
appropriate 

c) review the Neighbourhood Plan as required and in line with ongoing reviews of the 
South Worcestershire Development Plan Review (SWDPR). 

Employment of neighbourhood plan consultant 

d) review developments in the South Worcestershire Development Plan Review 
(SWDPR) and other government proposals which may relate to planning, and respond 
as appropriate, in line with current council policies and priorities. 

e) continue to contribute towards, and where appropriate engage and comment on, local 
transport policy and services in Malvern, through Worcestershire County Council 
(WCC).  

f) utilise important contributions from residents as part of the Neighbourhood Plan and 
work with partner organisations to address important non land-based issues and 
develop and action plans accordingly. 
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Short Term Aims and Objectives – 1 April 2023 until 31 March 2024 Plans for future action to be taken 

1. Performance of statutory powers and duties 

a) to enhance the current good working relationship with Malvern Hills District Council 
(MHDC), Worcestershire County Council (WCC) and other appropriate bodies to 
provide efficient and effective services in Malvern.  

Regular MHDC liaison meetings 
MHDC/WCC councillor invitations to Full Council meeting 
Joint working where possible 

b) to carry out benchmarking to ensure services provided under Council contracts are as 
efficient as possible.  

Regular review of value achieved and securing of price 
comparisons 

c) to regularly review suppliers and expenditure by supplier to ensure that the Town 
Council continues to obtain the best value for money on its purchases, this to be 
carried out by the Policy and Resources Committee. 

Report to be taken to P&R meeting, August 2023 

2. Improvement of operational standards 

a) to encourage the improvement and better maintenance of pavements, highways, 
footpaths and Public Rights of Way (PROW) within the town through liaison with WCC 
and MHDC where appropriate and to encourage the public to report any issues to the 
Town Council so that these can be forwarded to the appropriate County or District 
Councillor for action to be taken.  

Issues reported as appropriate 

b) to review the amenities at Victoria Park and take appropriate action to reduce anti-
social behaviour. 

New task and finish group has been set up to evaluate and 
review plans for a new facility at Victoria Park 

c) to ensure that all Town Council operations and practices are carried out in a manner 
consistent with the needs of Health and Safety, and in accordance with the government 
guidelines current at that time. 

Health and safety policy in place and due to be reviewed 
Regular staff training 

3. Promotion of Malvern and its events 

a) to continue to investigate ways of making certain events more cost-effective through 
increased involvement of volunteers and exploring sponsorship links.  

Officers will seek to secure sponsorship for events where 
possible, particularly those linked to the Mayoral charity 
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Task and Finish Group review 17/01/23, P & R 21/02/23, Full Council adopted 02/03/23 

Volunteers secured through council/ charities/ local groups 

b) to continue to promote the Town Council’s work through the production and distribution 
of at least three newsletters per year.  

Three newsletters issued in 2022/23 
Plans to achieve the same in 2023/24 

c) to continue the following annual events as agreed as part of the budget for 2023/24 
Health & Wellbeing Fair/Mayor’s Peaks Challenge  29 April 
Bands in the Park programme  7 May - 17 Sep 
Armed Forces Day 25 June 
Heart of England in Bloom June/July 
The Mayor’s Bonanza 27 August 
Armistice Day 11 November 
Remembrance Sunday 12 November 
Christmas Festival 25 November 
Christmas Charity Concert 15 December 

Officers are well into the planning stages of events for 2023/24. 
Reports will be issued to Operations and Planning Committee 
as required 
Steering groups will assist in the organisation of Malvern in 
Bloom and Christmas 

4. Consideration of planning and development matters 

a) to set up a new Task and Finish Group to review the Neighbourhood Plan, following 
the SWDP review. 

Due to the specialised nature and time constraints relating to 
this project, it would be beneficial to employ an outside 
consultant to assist with this project. 

b) To encourage all councillors to participate in training on planning matters to assist all 
in understanding planning policy and to signpost opportunities for them to undertake 
this. 

Training to be made available for all councillors after the May 
2023 elections. 

c) to work with MHDC and community groups to take the lead in establishing a community 
design group that can be involved in the planning process, engaging the wider 
community. 

No progress on this, potential resource implications 

d) to strongly encourage MHDC to introduce a simplified process to ensure that 
properties can be placed on a local list to provide protection for appropriate buildings. 

Continuation of lobbying of MHDC via liaison group meetings 

APPENDIX B



e) to assist in securing the future of Malvern Hills College as a continuing educational 
and community asset. 

Continue to have a Town Council representative at the steering 
group 

5. Training and accessibility 

a) to continue an annual appraisal process and allow opportunities for officers to speak 
to the Policy and Resources Committee as necessary.  

This has lapsed since the covid pandemic but new timetable to 
be implemented after next elections 

b) to continue to update and develop the Member’s Handbook, focusing on useful 
information for new members and a useful synopsis of all the main information points. 

Review and update for handbooks to be issued after May 2023 
elections 

6. Environmental impact on Town Council operations 

a) to work to provide recycling bins in suitable locations throughout the town where 
practical and to encourage use of these recycling bins. 

Work in partnership with MHDC to discuss and agree suitable 
sites for new recycling bins 

b) To purchase ‘greener’ (electric) vehicles to support the provision of service by Malvern 
Town Council. 

Purchase of new electric vehicle scheduled for April 2023 

c) to consider, and use wherever possible, energy saving and efficient practices in the 
development of new Town Council buildings and the refurbishment of current 
buildings. 

Annual review of the Town Council’s environmental policy due 
in November 2023 

7. Community Engagement 

a) to establish a Community Engagement Strategy setting out how Malvern Town Council 
can better engage with the local community to ensure issues of concern are 
communicated and addressed. 

To be considered and agreed by Full Council 
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AGENDA ITEM 6 
REPORT PR03/23 

 
A REPORT OF THE TOWN CLERK TO 

A MEETING OF THE POLICY AND RESOURCES COMMITTEE 
MALVERN TOWN COUNCIL 

to be held on Thursday 7 September 2023 at 6.00 pm 
in the Council Chamber, Belle Vue Terrace, Malvern 

 
REVIEW OF SUPPLIERS, AND EXPENDITURE BY SUPPLIER 

 
1. Purpose of report 
1.1. For noting and comment where necessary. 
2. Recommendations 
2.1. Policy and Resources Committee is asked to note the review of Town Council 

suppliers, and expenditure by supplier as attached at Appendix A to this report. 
3. Background 
3.1. One of the Council’s short-term aims and objectives is to regularly review suppliers 

and expenditure by supplier to ensure that the Town Council continues to obtain the 
best value for money on its purchases, this to be carried out by the Policy and 
Resources Committee. 

3.2. The Town Council has paid money to approximately 200 suppliers in the last twelve 
months.  Expenditure per supplier has ranged from £7 to £42,264 and has included 
both regular suppliers as well as those used for one-off purchases of projects. 

3.3. Officers have created a spreadsheet to review the fifty suppliers with the highest 
levels of expenditure in the period 1 July 2022 to 30 June 2023.  Details have been 
added as to the nature of the expenditure, whether it is a contract, one-off purchase, 
or regular supplies, how costs are controlled and whether a review date is in place 
(see Appendix A). 

3.4. Suppliers include those who are used for large one-off projects, those used regularly 
for supplies, ongoing contracts and individual smaller purchases.  They also include 
utility providers.  In some cases the nature of the supply may mean that it is not 
feasible to source another supplier. 

3.5. The Town Council’s Financial Regulations state the following: 

• Orders over £500 and below £2,500 – at least two quotations should be 
obtained where possible but at the RFO’s discretion where not possible. 

• Amounts of over £2,500 – at least three quotations where possible, but at the 
RFO’s discretion where not possible. 

3.6. The Town Clerk has delegations for revenue expenditure of items below £10,000 
and contracts up to £25,000 although in practice most items of expenditure over 
£10,000 are reported to committees. 

4. Financial Implications 
4.1. 198 suppliers over the last twelve months have accounted for expenditure of 

£397,688.  The top fifty suppliers have accounted for £336,963 of this amount.  
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5. Legal Implications 
5.1. The Annual Governance and Accountability Return requires Council to make proper 

arrangements and accept responsibility for safeguarding the public money and 
resources in its charge; this includes review and management of suppliers. 

 
End 
Linda Blake 
Town Clerk 
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SUPPLIER NAME ANNUAL SPEND NATURE OF EXPENDITURE CONTRACT / ONE - OFF PURCHASE
CONTRACT REVIEW 
DATE IF APPLICABLE

1 Modulek Ltd 42,264 Costs in connection with the new community 
hub building at Victoria Park

After detailed tender process, contract 
awarded to Modulek.

N/A

2 Malvern Hills DC NNDR 20,168 Business Rates for various sites Business rates are set by MHDC 
annually

N/A

3 James Hallam Ltd 18,551 Combined Commerical Policy and Motor 
Insurance

Current one year contract expires 31 
July 2024

June 2024

4 Jerry Widdas 16,795 Refurbishment of Michael Crescent Play Area 
and various repairs

One off project agreed by OAP 
Committee August 2022 - three quotes 
received

N/A

5 British Gas 16,513 Gas and electricity contracts for various sites Various fixed and variable tariffs On-going

6 A L B Services 16,070 Installation, dismantling and repairs to 
Christmas Lights

Three year contract in place December 
2022 until January 2025

February 2025

7 Citizens Advice South Worcestershire 16,000 Three Year Community Support Grant Current agreement 1 April 2021 until 
31 March 2024

November 2023

8 Tallis Amos Group Ltd 14,687 New John Deere Mower One-off project agreed by Full Council 
May 2022 - three quotes received

N/A

9 Malvern Hills District Council 13,154 Cost of running elections, wheelie bin hire 
and hire of Council Chamber

Supplies necessitate use of this supplier 
as no alternatives exist, except with 
regard to room hire

N/A

10 Community Action 10,974 Community Support Grant and one off   mini-
bus charge

Grant agreed annually by P and R 
Committee and currently being paid 
monthly

November 2023

11 FBC Manby Bowdler LLP 9,600 Legal fees Hourly rates agreed and charged as 
required on an on-going basis

N/A

12 Keith T Price Construction Ltd 8,750 Metal cladding for bus shelter outside Rose 
Bank Gardens

One off project agreed by P and R 
Committee November 2022 - one 
quote only received

N/A

13 Network Fencing and Landscaping 7,890 Fencing project at Rose Bank Gardens and 
repairs to fencing at Townsend Way

One-off project - three quotes obtained 
under officer delegations

N/A

14 Quintech Computer Systems Ltd 7,798 IT Support and Licences as required On-going contract January 2024
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SUPPLIER NAME ANNUAL SPEND NATURE OF EXPENDITURE CONTRACT / ONE - OFF PURCHASE
CONTRACT REVIEW 
DATE IF APPLICABLE

15 M Middleton Welding & Fabrication 7,130 New Canopy for bus shelter outside of Rose 
Bank Gardens 

One off project agreed by OAP 
Committee February 2022 - one quote 
only received

N/A 

16 Ledbury Plant Hire 6,770 Hire of Gravedigger Three year contract in place April 2021 
until March 2024

January 2024

17 Yard House Plants 6,236 Spring Bedding October 2022 and Hanging 
Baskets / Troughs June 2023

Annual bedding tender sent out in 
November / December each year. 
Agreed by OAP if less than three quotes 
received

October 2023

18 Leigh Sinton Garden Machinery Ltd 5,992 New Electric Tool Package One off project agreed by OAP 
Committee April 2023 - two quotes 
received

N/A

19 Housekeepers of Malvern Ltd 5,888 Cleaning Contract - Belle Vue and Great 
Malvern Cemetery

On-going contract To be reviewed when 
BVT purchase complete.

20 Water Plus Limited 5,594 Water and drainage costs across Town 
Council sites

On-going contracts N/A

21 Worcestershire CALC 5,060 Two years of advisory body membership and 
training courses

Membership agreed by Annual Council 
in May 

May 2024

22 FuelGenie Business Account 4,774 Fuel for vans On-going contract  N/A 

23 Octopus Energy 4,449 Gas and electricity contracts for various sites Various fixed and variable tariffs On-going review process

24 Richard Godsall Building & Civil Engineering 4,350 Resurfacing of car parks at Monksfield Lane 
Allotment Site

One-off project agreed by OAP 
Committee Jan 2023 - three quotes 
received

N/A

25 WFL (UK) Ltd 4,180 White diesel for operational machinery Price per litre quoted at each purchase On-going review process 

26 N Power 4,022 Gas and electricity contracts for various sites Various fixed and variable tariffs On-going review process

27 Broadleaf Tree Care Specialists 4,000 Tree surgery works - various Quote received for each individual job Prices tested once every 
18 months

28 JC Blacksmithing 3,960 Steel letters for Malvern Sign in Rose Bank 
Gardens

Three quotes presented to task and 
finish group in December 2022

N/A
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SUPPLIER NAME ANNUAL SPEND NATURE OF EXPENDITURE CONTRACT / ONE - OFF PURCHASE
CONTRACT REVIEW 
DATE IF APPLICABLE

29 British Telecommunication Plc 3,911 Telephone Line rental and call charges Only contract option currently To be reviewed when 
office move takes place

30 E. Purslow & Son Ltd 3,905 Tarmaccing of footpath at Dukes Meadow One-off project agreed by OAP 
Committee Oct 2022 - two quotes 
received

N/A

31 Caple Limited 3,189 New curved seat for Rose Bank Gardens One-off project with costs covered by 
sponsorship

N/A

32 Sight Designs Ltd 2,658 Gas Lamp Maintenance Contract On-going contract with only one local 
supplier due to specialised nature of 
work

N/A

33 Barnard's Green Cricket Club 2,500 Large Grant Large grant awarded by Policy and 
Resources Committee

N/A

34 Bike 2 Work Scheme 2,344 Electric Bike purchased for Town Council 
Employee using Bike 2 Work Scheme

Town Council agreed Policy, employees 
choose their own bike but must be 
purchased through Bike 2 Work 
Scheme

N/A

35 Sage (UK) Limited 2,207 Support for SAGE accounting package SAGE is the current accounting package 
in use at MTC

N/A

36 All About Magazines 2,115 Delivery of Town Council newsletters On-going contract with only one local 
supplier due to specialised nature of 
work

N/A

37 Design in the Shires 1,941 Monthly website support New on-going agreement from August 
2022

August 2024

38 The Polycarbonate Store 1,927 Polycarbonate for bus shelter canopy outside 
of Rose Bank Gardens

One-off project - three quotes obtained 
under officer delegations

N/A

39 DKE Audit Services 1,750 Internal Audit Contract - 1 year Initial two year contract has now been 
extended by Audit Committee for a 
further two years 

May 2025

40 I P Skipp Agricultural Engineers Ltd 1,732 Repair and maintenance of machinery Quote received for each individual job On-going review

41 Frank P Matthews Ltd 1,665 Fruit trees for Greenfields Road and Yates 
Hay green and open spaces

One-off project - two quotes obtained 
under officer delegations

N/A
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SUPPLIER NAME ANNUAL SPEND NATURE OF EXPENDITURE CONTRACT / ONE - OFF PURCHASE
CONTRACT REVIEW 
DATE IF APPLICABLE

42 Colwall Stone 1,625 Insurance Claim - repairs to wall and railings 
Victoria Park

One-off insurance claim with one quote 
received. 

N/A

43 PKF Littlejohn LLP 1,600 External Audit Contract - 1 Year External Auditor appointed externally N/A

44 HZ Entertainment Ltd 1,575 Land zorbing arena for Mayor's Bonanza 
2022

One-off cost but multiple quotes 
obtained for variety of activities under 
officer delegations

N/A

45 British Gas Trading - Centrica - SAR AR 1,525 Gas costs for Gas Lamps On-going contract at preferable rates N/A

46 EDCO Mechanical Services 1,495 Plumbing works at various sites Quote received for each individual job On-going review based 
on cost

47 Principal Hygiene Systems Ltd 1,464 Hygiene Contract - Belle Vue Terrace and 
Great Malvern Cemetery

On-going contract renews annually in 
April

March 2024

48 Gown Engineers Ltd 1,450 Site report - Rose Bank Gardens Limited choice of supplier due to 
specialised nature of work

N/A

49 Stage Services Event Production 1,400 PA System, staging and generator for Mayor's 
Bonanza 2022

Three quotes received under officer 
delegations

Reviewed annually

50 P & R Alarms Ltd 1,365 Alarm and fire maintenance costs On-going contract renews annually in 
January

December 2023
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